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Moaoxenne «O MopsiAKe 00paGOTKH NEPCOHansnbia aanHAX PAGGTHIKOB
u ooyuyarwmmxcas MOY COLI Ne43»

Hactosmee Ilonoxkenue o mopsinke oOpaOOTKM MEPCOHANBHBIX JaHHBIX B MYHUILUIAIHLHOM
00mIeo0pa3oBaTeIbHOM  YUPEXKACHUHM CpefHsisi oOmieoOpasoBarenpHas Imkoina Ned3 (manee -
[Tonoxenue) paspadorano B coorBeTcTBUU ¢ KoHcturynmeir Poccuiickoit ®eneparuu, TpyaoBsiM
kogekcoM Poccuiickoit @enepauuu (nanee - TK PD), denepanbbiM 3ak0HOM «O MepCOHaIbHBIX
naHHbix»  Ne  152-®3 ot 27.07.2006r., @enepanbHbiM  3akoHOM «O0  wmHDOpManuH,
MH(OPMALIMOHHBIX TEXHOJOTUAX W 0 3amuTe uHpopMmanum» Ne 149-®3 or 27.07.2006 r..
®enepanbHbIM 3akoHOM «O TopsaKe paccMoTpeHus obpamienuid rpaxkaan» Ne 59-d3 ot 02.05.2006
r., ®exepanpubiM 3aKoHOM «O0 oOpazoBanuu B Poccuiickoit @enepannu» ot 29.12.2012 Ne 273-
@3, IlocranoBnenuem IIpaButenbctBa PD «O6 yrBepxknaenuu Ilomoxxkenus 06 obecrnieyeHUH
0C30MMaCHOCTH MEePCOHATIBHBIX JAaHHBIX MPU UX 00pabOTKe B MH(OPMANMOHHBIX CHCTEMaX MepeIadn
manHeix» ot 17.11.2007 N 781, IloctanoBnenuem IlpaButenbctBa P® «OO0 yTBepkIeHUU
[TomosxkeHuss 00 OCOOCHHOCTSIX OOpPaOOTKM TIEPCOHATBHBIX JIAHHBIX, OCYIICCTBIIIEMON 0e3
UCIIONIb30BaHUsl cpeAcTB aBTomatuzamuu» oT 15.09.2008 N 687, YcraBoM MIKONBI U JIPYTUMHU
benepalbHBIMU 3aKOHAMHU U UHBIMU HOPMATHUBHBIMU MTPABOBBIMU aKTaMH.

1. OO0mnIue moJI0:KeHus

1.1 .IlepconanbHble NaHHbIE - J0Oass HMHGpOpMalMs, OTHOCAIIAACA K ONpPEAeNEHHOMY WU
OIpezieNiIEMOMY Ha OCHOBaHMM TakoW MHMopManuu GpusndeckoMy JHIY (CyObEKTY NMepCOHAIbHBIX
JAHHBIX), B TOM YHCIe ero (paMuius, uMs, OTUECTBO, T'0Jl, MECAL, JaTa U MECTO POXKJIEHUs, ajpec,
ceMeifHoe, COLMaIbHOE, MMYILECTBEHHOE IMOJIOXKEeHHe, 00pa3oBaHue, npodeccusi, A0XO0Ibl, Apyras
uH(popManus.

1.2 .IlepconanbHbIe TaHHBIE paOOTHHKA - HHPOPMaIUs, He0OXoauMast paboTOIaTeI0 B CBS3ZH C
TPYZAOBBIMU OTHOLIEHHUSMH M KacalolIascs KOHKPETHOIO pabOTHHKA.

[TepconanbHble AaHHBIe OO0y4aromuxcs - nHpopmanus, Heooxoaumas OO B CBSI3M C OTHOLICHUSMH,
BO3HHUKAIOIIUMH MEX]Ty 00yUaroIMMCs, €r0 POAUTENSIMH (3aKOHHBIMU TipeacTaBuTessiMu) u OO.

1.3 .O0paboTKka mepcoHANbHBIX JaHHBIX - JEHCTBUS (OMEpaliu) C MEPCOHATBHBIMUA JaHHBIMHU,
BKJIFOYasi cOOp, CHCTEMAaTHU3allli0, HAKOIUICHHE, XpaHEHHe, YTouHeHHue (OOHOBJICHHE, U3MEHEHHE),
UCMOJIb30BaHUE, DPACHpPOCTpaHEHHWE (B TOM YHUCIE TIepenady), oOe3nMuMBaHHEe, OJIOKHPOBaHHE,
YHUUYTOKEHNE EPCOHAIbHBIX JaHHBIX.

PacnpocTpaneHnne nepcoHalbHBIX JaHHBIX - JEHCTBUS, HANIpaBJICHHbIE Ha Mepeady MepCOHANIbHbBIX
JTAHHBIX OIpPEeNeIEHHOMY KpYTy JHIl (Tepeadya NepCOHANbHbBIX JaHHBIX) WIM Ha O3HAKOMJICHHUE C
NEPCOHAIBHBIMU  JITaHHBIMM HEOTPaHHMYEHHOTO Kpyra JHI, B TOM uucie OOHapo/IOBaHUE
NEPCOHANBHBIX JAaHHBIX B CpEACTBAaX MaccoBOM HMH(opMauu, pasmenieHHe B HWH(POPMAIMOHHO-
TEJIEeKOMMYHUKALMOHHBIX CETAX WM MPEJOCTaBIEHUE JIOCTyNa K NEPCOHAIBHBIM JIaHHBIM KaKHM-
71100 UHBIM CIIOCOOOM.

Hcnonb30BaHue MEPCOHATBHBIX JAHHBIX - JEWCTBUS (Omepalnuu) ¢ NepCOHANbHBIMHU JaHHBIMHU,
COBEpIIAEMBbIE ONEPATOPOM B MENAX NPUHATUS PEIICHWM WM COBEPIICHUS HHBIX JCHCTBUH,
MOPOXKIAIOUINX FOPUIMYECKUE MOCIEICTBHS B OTHOLICHHH CYyOBEKTa MEPCOHAIBHBIX JAHHBIX WIIH
OpYTuX JHI JUOO WMHBIM 00pa3oM 3aTparuBarolUX IpaBa U CBOOOJBI CyObEKTa NEpPCOHAIbHBIX
JTAHHBIX WU APYTUX JIHIL.

OO61en0cTyNHbIE IEPCOHANBHBIE JaHHBIE - IEPCOHAIBHBIE JAHHBIE, TIOCTYIl HEOTPAaHUUEHHOTO Kpyra
JMII K KOTOPBIM MPEIOCTAaBIIEH C COrjiacus CyObEeKTa MEepPCOHATBHBIX JNAHHBIX WM Ha KOTOPHIC B
COOTBETCTBUU C (enepalbHBIMH 3aKOHAMU HE pachpocTpaHsercs TpeOoBaHUE COOJIOICHUS



KOH(HICHIIMATHHOCTH.

1.4 . K mepcoHalbHBIM JaHHBIM PaOOTHHUKA, MOJIydaeMbIM pabOTOAATEeNIeM U TOJUICKAIIUM
XpaHeHHI0 y paloTrozatess B HOpPsAKE, MPETyCMOTPEHHOM AEHCTBYIOUIMM 3aKOHOAATENIbCTBOM U
HacToAMM [lonoxeHreM, OTHOCSTCS CIENYIOLIME CBEICHUS, COAEpXKalllhecs B JIUYHBIX Jejlax
PaOOTHHUKOB:

—TIaCTIOPTHBIE JaHHBIE PA0OTHUKA;

-HH;

— KOIMSI CTPaXOBOI'0 CBUJIETENIHCTBA FOCYAAPCTBEHHOTO IEHCUOHHOI'O CTPAaXOBAHMUS;

— KOIUS JOKYMEHTa BOMHCKOrO yd4eTa (Ui BOGHHOOOS3aHHBIX M JIUI, MOJJIKAIIUX MPHU3bIBY Ha
BOCHHYIO CITYXk0Y);

— Komwus TOKyMeHTa 00 00pa3oBaHUM, KBATH(DUKAIIMY WU HATHYHH CIICIIUATBHBIX 3HAHUN;

— aHKETHBIC JaHHBIE, 3allOJHEHHbIE PAOOTHUKOM NpU MOCTYIUICHWH Ha pabOTy WM B Ipolecce
paboThl (B TOM umncie — aBToOHOrpadusi, CBEACHUS O CEMEMHOM IOJIOKEHUH pa0OTHHKA, IIepeMeHe
(bamMuny, HATMYUK A€TEH U MOKIUBEHIIEB);

— JIOKYMEHTBI O BO3pAcTe MaJIOJIETHUX JIeTeH U MecTe UX 00y4deHuUs;

— JIOKyMEHTBl O COCTOSIHMM 3JI0pOBbsl JIeTel M ApPYruX pPOJCTBEHHUKOB (BKJIIOYAsl CIIPaBKU 00
MHBAJIUIHOCTH, O HAJIMYNU XPOHUUYECKUX 3a00JI€BaHU);

— JIOKYMEHTBI O COCTOSIHUH 3710POBBS (CBEACHHS 00 MHBAUIHOCTH, O OEPEMEHHOCTH U T.I1.);
—MWHBIE JOKYMEHTBI, KOTOpble C YyderoM coenu@uku paboTbl U B COOTBETCTBUM C
3aKoHOAaTeNbCcTBOM Poccuiickoit ®enepanuu JOKHBI OBITH MPEAbSBICHBl PAaOOTHUKOM IPHU
3aKJIIOYEHUU TPYIOBOI'O JIOTOBOpPA MM B IEPUOJA €ro JeHcTBUS (BKJIIOYAas MEAULUHCKUE
3aKJII0YEHHUS, MIPEeNbsBIseMble PAOOTHUKOM IPU MPOXOXKJIEHUU 00sA3aTeIbHBIX IPEIBAPUTEIbHBIX U
HNEPUOJIUYECKUX MEIUIIMHCKUX OCMOTPOB);

—TpYAOBOH JJ0rOBOP;

— KOIMHU IPUKA30B O IpueMe, epeBoiaX, yBOJIbHEHHH;

— JIMYHAas KapTtouka no ¢popme T-2;

— 3asBJIEHUS, OOBSICHUTEIIbHBIE U CITy>KEOHBIE 3alIMCKH paOOTHHUKA;

— JIOKYMEHTBI O IPOXOXKJICHUN PAaOOTHUKOM aTTECTAllUH, TOBBILICHNS KBaTHU(PHUKAIINH;

—WHBIE JIOKYMEHTBI, COJepXKallie CBEACHUS O pabOTHUKE, HAXOXKJICHHE KOTOPBIX B JIMUHOM Jeje
paboTHUKAa HEOOXOAMMO [UIsl JOKYMEHTAJIbHOIO O(OpMIIEHUS TPYAOBBIX IPABOOTHOILIEHUN C
pabOTHUKOM (BKJIFOYAsl MPUTOBOPBI CyJa O 3allpeTe 3aHUMAaTbCs MEAArOrHuecKON JesITeIbHOCTHIO
WIM 3aHUMAaTh PYKOBOJSIINE JOKHOCTH).

1.5. K nmepcoHanbHbIM JaHHBIM 0Oy4aromuxcs, noiaydaembiM OO u noanexamuM xpanenuto B OO B
NOpSKE, NPEJYCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM M HacToAwuM llonoxkenuewm,
OTHOCATCS CIEIYIOLNE CBEIEHUs, COAEpIKaIMecs B JIMYHBIX Jleax 00ydaroluxcs: —I0KyMEHTHI,
YIOCTOBEPSIOLINE JINYHOCTh 00YUaIOLIErocs (CBUAETENBCTBO O POKIACHUH UIIH M1ACIIOPT);

— JOKYMEHTBI O MECTE NIPOXKUBAHUS;

— JIOKYMEHTBI O COCTABE CEMBH;

— TMacMOPTHbIE JaHHbIE POJUTENCH (3aKOHHBIX MpeACTaBUTENeH) 00yyaromerocs;

— JOKYMEHTBI O MOJIy4eHUU 00pa3oBaHUs, HEOOXOAUMOIO ISl MOCTYIUIEHUSI B COOTBETCTBYIOIIUM
KJ1acc (JIMYHOE JIeN0, CIpaBKa C MPeIbIIyIero MecTa yueosl 1 T.11.);

—TI0JIMC MEJUIIMHCKOTO CTPaXxOBaHUs;

—JOKYMEHTBl O COCTOSIHUM 370pOBbSl (CBEAEHUS 00 WHBAIMAHOCTH, O HAJIMYUH XPOHUYECKHUX
3a00yieBaHU, MEIUIMHCKOE 3aKJI0YeHHEe 00 OTCYTCTBMM IPOTHUBOIOKA3aHUN Ajii OOydeHHs B
00pa30BaTEeIbHOM YYPEKJICHUHM KOHKPETHOTO BHJA U TUIA, O BO3MOXKHOCTH U3yYCHMs MPEIMETOB,
MPEJICTaBIISIIOIIMX TOBBIIIEHHYIO OMTACHOCTb JUIS 37J0POBbS U T.11.);

—JIOKYMEHTBI, IOJATBEPXKAAIOLIMe IpaBa Ha JIOMOJHUTENIbHBIE TapaHTUU M KOMIICHCAIlUH 10
OINpPENICTIEHHbIM OCHOBAaHUSAM, IPEAYCMOTPEHHBIM 3aKOHOJATEILCTBOM  (POAMTEIM-UHBAIHIB,
HETIOJIHAsl CeMbs, peOCHOK-CHPOTA H T.I1.);

—MHBIE IOKYMEHTHI, COJepiKallie MepCOHAIbHBIC JaHHbIE (B TOM YHCIE CBEICHUS, HEOOXOIUMbIE
JUI TIPEeIOCTaBJICHUsl O0yJarolieMycs rapaHTH M KOMIIEHCALMH, YCTAHOBJIEHHBIX ACHCTBYIOLIMM
3aKOHOJIaTEJIbCTBOM).



P OJUTCIIN (SaKOHHHe Hpe,[[CTaBI/ITeJII/I) MOTYT COOGH_II/ITB HWHBIC CBCACHHUA, C KOTOPBIMU CUHHUTANOT
HY>XHBIM O3HAKOMUTH pa6OTHI/IKOB HIKOJIBI.

2. OcHOBHBIE YCJI0BHS MPOBEAeHUNA 00pPa0OTKH NMEPCOHAIbHBIX JAHHBIX

2.1. OOpa3zoBarenbHas OpraHU3aIUs ONpeaeIsieT o00BbeM, coJepkaHhe oO0padaThIBaeMbIX
NEPCOHANBHBIX JTAHHBIX PaOOTHUKOB M 00y4JaroUINXcs, pyKoBoACTBYsCch KoHctuTtynueit Poccuiickoit
®enepanun, TpynoseiM kogekcoMm Poccuiickoit @enepannu, 3akonom PO ot 29.12.2012r. Ne 273-
@3 «O06 obpazosanuu B Poccuiickoit deaepannm» u MHBIMH (peepanbHBIMUA 3aKOHAMH.

2.2. OOpaboTKa NepCOHATBHBIX TAaHHBIX PAOOTHUKOB OCYHIECTBISCTCS MCKIIOYUTEIHHO B IIEISAX
obecrieueHuss COONIOJCHNS 3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJCHCTBHS
pabOTHUKAaM B TPYIOYCTPOHCTBE, OOYYEHHMH W TPOABIDKECHHM IO CIyXOe, a Takke oOecreueHHs
JMYHOM 0e30macHOCTH PabOTHHKOB, COXPAaHHOCTH MMYIIECTBA, KOHTPOJIS KOJMYECTBA M KavyecTBa
BBITIOJTHSAEMON PabOTHI.

OO0paboTka MEepCOHATBHBIX JAHHBIX O0YYaIOLIErocs MOXKET OCYIIECTBIIATHCA HCKIIOYMTEIbHO B
Hensix obecrieueHusi CoOJIIOJIEHUSI 3aKOHOB M HMHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB; COAECHCTBUS
oOyyaromuMcsi B 00y4eHUH, TPYJOyCTPOHCTBE; OOecledeHnsl X JIMYHON 0e30MacHOCTH; KOHTPOJIS
KadyecTBa 00y4YeHHUs U 00ECIIeYeHUSI COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mepconanbHbIe JaHHBIE paOOTHHKA MPEIOCTABISIOTCS PaOOTHUKOM, 32 WCKIIOYEHUEM
CllyyaeB, MpPEJyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Ecnu mepcoHasnbHblE JaHHbBIE paOOTHHKA,
BO3MOYKHO, TTOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paboTONATeNh 00s3aH 3apaHee yBEJOMHUTH 00
3TOM pabOTHMKAa M MOJY4YUTh €ro IMHUCbMEHHOE corjacue. PabGoronmarens AOMKEH COOOLIUTH
pabOTHHKY O TENAX, MPEANoIaraeMbIX HICTOUHMUKAX M CIIOCO0aX MOIydeHHs IePCOHANBHBIX JaHHBIX,
a TaKKe O XapakTepe MOAJIEKAIIUX MOITYYEHUIO NEePCOHANbHBIX IAHHBIX M MOCIEICTBUAX OTKa3a
pabOTHUKA JaTh MUCbMEHHOE COTJIacHe Ha UX IMOJIyYEHHUE.

2.4. Bce nepcoHaJbHBIC JaHHBIC HECOBEPIICHHOJETHETO OOydJaromerocs BBo3pacte mo 14 ner
(ManmoNeTHer0) TMPEAOCTABISIOTCS €ro pPOAUTENsMU (3aKOHHBIMH —mpejacTaButensmu). Ecnu
MEPCOHAIBHBIC JIAHHBIE OOYYaIOMIErocs BO3MOXHO IOJYYHTHh TOJBKO Y TPETbeH CTOPOHBI, TO
poauTenu (3aKOHHBIE MPEICTABUTEINN) 00YJaIOMIEerocs J0HKHBI ObITh YBEAOMIIEHBI 00 3TOM 3apaHee.
OT HUX JOMKHO OBITH MOJYYEHO MUCHMEHHOE COTJIacHe Ha MOJY4YeHHE MEePCOHANBHBIX JAaHHBIX OT
TpeThell CcTOpoHbl. PoauTenn (3aKkoHHBIE MPENCTABUTENN) OOYy4YaroImIerocsi JOJKHBI OBITH
POrH(OPMUPOBAHBI O LENSIX, TPEANOIaraéMbIX HCTOYHUKAX M CIIOCO0AaX MOJYUYEHHUs TePCOHATBHBIX
JAHHBIX, a TAKXKE O XapakTepe IMOJUICKANINX MOTYICHHIO MEPCOHANBHBIX JAHHBIX W TOCICICTBUIX
OTKa3a JaTh MMCbMEHHOE COTJIacue Ha UX MOJIyuyeHHe.

2.5. OO He wmMeeT mpaBa mMoiy4aTb W 0OpabaTHIBaTh TEPCOHANBHBIC JaHHBIE pPAaOOTHHKA,
00yyYaromerocss 0 e€ro MOJUTHYECKUX, PEIUTHO3HBIX W MHBIX YOEXKIEHUSX U 4YacTHOW KU3HHM 0e3
MMCbMEHHOTO COTJIacHsi pabOTHUKA, POJIUTENIEH 00ydaroIIerocs.

OO He wuMeer mpaBa moJdy4yaTb U 00pabaTbiBaTh IE€pPCOHAIbHBIE JaHHbIE pPaOOTHHKA,
o0yyaromerocss O €ro 4ieHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSIX WJIH €ro NpoQCcor3HOM
NeSITEIbHOCTH, 3a UCKIIIOUEHUEM CITy4aeB, MPEAyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

2.6. OO BmpaBe OCYHIECTBIATH cOOp, Mepenady, YHHUUTOXKEHHE, XpaHEHHE, HCIIOJIb30BaHHE
MH(pOpMallUU O MOJUTHUYECKUX, PETUTHO3HBIX, IPYrUX YOekJACHUSIX M YaCTHOM JKU3HHU, a TaKxKe
uHpOpMallMK, HapyIIaloWeH TallHy MEepenucKd, TeleQOHHBIX IEepPEeroBOpPOB, IOYTOBBIX,
TenerpaHbIX U UHBIX COOOIIEHUH:

—  pabOTHHKA TOJBHKO C €ro MUChbMEHHOTO COTJIacHsl UM Ha OCHOBAHUU CY/1€0HOTO PEIIeHUS.

— o0y4aromerocss TOJbKO C IMUCBMEHHOIO COIJIACUsl POAUTENEH (3aKOHHBIX IpEACTaBUTEIEH)
MaJIOJIETHETO HECOBEPILICHHOJIETHETO 00YUalOIIerocs: WM Ha OCHOBAaHUU CYZeOHOTO PELIeHHUS.

3» XpaHeHne, 00padoTKa M UCNO0Jb30BAHUE NEPCOHAIBHBIX JAHHBIX

3.1. IlepconanbHble JaHHBIC paOOTHUKOB U oOy4daroruxcs OO xpaHATcS Ha OyMaKHBIX U
SJICKTPOHHBIX HOCUTCIIAX, B CIICHHUAJIBHO MMPCAHA3HAYCHHBIX IJId 3TOTO IMOMCIICHHUAX, B MCCTaxX
obecreunBarouX 3auTy OT

HCCAHKIIUOHUPOBAHHOI'O JOCTYIIA.



3.2. B mporecce XxpaHeHus IEPCOHAIBHBIX TaHHBIX pa00THUKOB U o0y4aromuxcs OO TOIKHBI
obecreunBaThCs:

— TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTaHABJIMBAIOIIMX TpaBUia  XPAHCHUS
KOH(UICHIIMATLHBIX CBEICHUN;

—  COXPaHHOCTh HMMEIOLIUXCS JaHHBIX, OTPAaHMYEHHUE JOCTyNa K HHUM. B COOTBETCTBUHU C
3aKoHoJaTenbcTBOM Poccuiickoit @enepannu 1 HacTosimuM [losoxenuem;

—  KOHTPOJb 3a JOCTOBEPHOCTHIO M TIOJHOTOW IEPCOHAIBHBIX JAHHBIX, MX PETYIIPHOE
OOHOBJICHHE U BHECEHHE 10 MEpe HEOOXOAMMOCTH COOTBETCTBYIOIIUX H3MEHEHHM.

3.3. JIOCTyH K MepCOHAIbHBIM JaHHBIM Pa0OTHUKOB U o0yvaromuxcs OO uMeroT:

—  JIUPEKTOp;

—3aMEeCTHUTENI TUPEKTOpa MO y4eOHO-BOCTIUTATENbHON paboTe (MepCOHANBHBIC TAaHHBIE TOIBKO
pabOTHUKOB, HAXOSIINXCS B UX HETIOCPEICTBEHHOM IMOAYMHEHNH, 110 HAIIPABJICHUIO JIESITEIHbHOCTH);

—3aMeCTHUTENIb JTUPEKTOpa IO aJMHHUCTPATUBHO-XO3SIMCTBEHHOW pabore (mepcoHaIbHbBIC
JTAaHHBIE TOJFKO PAOOTHUKOB, HAXOSIINXCSA B UX HEMOCPEICTBEHHOM ITOAYNHEHNH, TI0 HAIIPABIICHHIO
JIeATEIILHOCTH);

— KJIACCHBIC PYKOBOAUTCIIN (TOJ'ILKO K I[ICPpCOHAJIbHBIM ITadHHBIM 06yqa}omﬂxc;1 CBOCTO Knacca);
— UHBIC pa6OTHI/IKI/I, OIIpCACIIACMBIC IIPUKA30M JUPCKTOpA OO B npeaciax cBOCH KOMIICTCHIIMHU.

3.4. llomumo mnuu, ykazaHHbIX B 1. 3.3. Hacrosmero IlomoxeHus, mpaBo JOCTyma K
MEPCOHAJILHBIM JIaHHBIM PAOOTHUKOB U OOYYaIOIIMXCS MMEIOT TOJBKO JIMIIA, YIMOJHOMOYEHHBIE
NEHCTBYIONINM 3aKOHO/IaTEIbCTBOM.

3.5. Hnua, HMCIOIIUE NOCTYII K IIEPCOHAJIBHBIM JJaHHBIM 00s13aHbBI HCIOJIL30BATh IICPCOHAJIBHBIC
JaHHBIC pa6OTHI/IKOB n 06yqa}onmxcs[ JIMIOb B OEJIAX, OJI KOTOPBIX OHU ObLIH mpeaoCTaBJICHBI:

3.5.1. [lepcoHanbHble JaHHBIE OOYYArOIIMXCS MCIOJB3YIOTCA Ul Lielel, CBA3aHHBIX C
OCYILIECTBJIICHHMEM y4eOHO-BOCIIMTATEIbHOIO Impouecca. AJIMHHUCTpanus M IEAarorn4ecKue
pabotHukn OO wucnonb3yeT MepCOHAIbHbIE NaHHbIE s (OPMHPOBAHMS KIJIACCOB, COCTaBJICHUS
yueOHOro IJjaHa, COCTaBJIEHUS OTYETOB B BBILIECTOSIIME OpraHU3aluu, GOPMUPOBAHUS PA3IUYHBIX
06a3 JaHHBIX, I BO3MOXKHOCTH  IOAJIEPXKHBATh CBSI3b C  POJUTENSAIMH  (3aKOHHBIMH
MPEJICTABUTENSIMU ), YIUTHIBATh OCOOEHHOCTH 00yYaroIUXcs MpU €ro 00y4eHU! U BOCITUTAHUU.

3.5.2. [lepconanbHble JaHHBIE DPAOOTHHMKA HCIIONB3YIOTCS Ul LEJNeH, CBA3aHHBIX C
BBINOJIHEHUEM TPYIOBbIX (GyHKUUH. Aamuuuctpauus OO HCIONB3YyeT NEepCOHANbHbIE JaHHbIE, B
YaCTHOCTH, JUIsl pEIIeHHs BONPOCOB aTTecTaluu, (GopMHpOBaHHsS Y4eOHOrO IIaHa, COCTABIICHUS
OTYETOB B BBINIECTOSIINE OpraHU3alMy, (POPMUPOBAHUS pa3IUYHBIX 0a3 JAHHBIX, MPOIABHIKEHHS
pabOTHUKOB MO ciTy>k0e, YyCTaHOBJIEHUS pa3Mmepa 3apruiatbl. Ha ocHOBaHMM NepCOHAIbHBIX JaHHBIX
pelaeTcs BOIpoc O A0NycKe pabOoTHUKA K MH(POPMAIIUH, COCTaBIAIONIEH caykeOHYI0 TailHy.

IIpy mpuHATUM pelleHu, 3aTparuBarOLIMX HHTEpechl paOOTHHKA, aJMUHUCTpAIMs HE HMEET
IpaBa OCHOBBIBATHCS HA MEPCOHAJBHBIX JAHHBIX, MMOJYYEHHBIX HMCKIIIOUUTEIBHO B pE3yJbTaTe UX
aBTOMATH3UPOBAaHHOM 00pabOTKM WIJIM 3JEKTPOHHOrO MojiydeHus. PaGoronarens Takxke He BIIpaBe
IPUHUMATh pEUIeHMs], 3aTparuBaloOllMe HWHTEpechl paOOTHHKA, OCHOBBIBASICh Ha JIaHHBIX,
JOTIYCKAIOIUX JBOSIKOE TOJKOBaHME. B ciydae eciaM Ha OCHOBaHMM IIE€PCOHAIBHBIX JAaHHBIX
HEBO3MO>KHO JIOCTOBEPHO YCTaHOBHUTH KakoW-1n0o (akT, paboromarens mnpeajgaraer pabOTHUKY
IIPEJICTaBUTh NMCbMEHHBIE PA3bICHEHUS.

3.6. IlepconanbHbIe HaHHBIE PAOOTHHUKA OTPAXKAIOTCS B IMYHOW KapTouke padoTHUKa (popma T-
2), KOTOpasi 3aloJIHAETCs TOCle W3JaHHs MpUKaza O ero mpueme Ha padoTy. JIndyHble KapTOYKH
pabOTHUKOB XpaHATCS B CHEIUAIbHO OOOPYJOBaHHBIX Hecropaemblx IIKadax B andaBUTHOM
nopsiike. JInuHble feda U JUYHBIe KaPTOUKH paOOTHUKOB XpaHATCS B OyMa)XHOM BHJE B INalKax B
CIEeIHaIbHOM ceiie, TOCTYI K KOTOPOMY UMEET CeKpeTaph U TUPEKTOP IIKOJIbI.

3.7. TlepcoHanbHBIC JaHHBIC COTPYJHUKOB MOTYT TaK)Ke XPAaHUTHCS B DJIEKTPOHHOM BHJIC B
JIOKAJIbHOM KOMITbIOTepHOU ceTH. [locTosHHBIA nocTyn (B mpenenax CBOEW KOMIETEHIIMH) K
ANIEKTPOHHBIM 0a3aM JaHHBIX, COJEP)KAIUM TEPCOHAIbHBIE JaHHbIE PAOOTHUKOB, UMEIOT TOJBKO
aagmunuctpanus OO0.

Hoctyn npyrux paOOTHHUKOB K TEPCOHAIBHBIM JaHHBIM OCYIIECTBISETCS HAa OCHOBAHHH
MUCBbMEHHOTO pa3pelleHus: pabOTHUKA U PACTIOPSLKEHUS JUPEKTOPa IIKOJbI.



3.8. Tlaposnu pna moctyna K 3meKTpoHHOU 0a3ze maHHbIX OO yCTaHaBIMBAIOTCA ITUPEKTOPOM U
COOOINAIOTCA WHAWBUAYAJIbHO COTPYAHUKAM, WMEIOIIUM JIOCTYH K TI€PCOHAIBHBIM JTaHHBIM
COTPYAHUKOB. MI3MeHeHue naposeil porCXOoJUT He pexe, ueM | pa3 B Tpu Mecsua.

3.9. KomwmpoBaTh W [enaTh BBINUCKH W3 IEPCOHAIBHBIX ITaHHBIX DPAOOTHHKA pa3peniactcs
UCKJTFOUUTEIILHO B CITY)KEOHBIX IIeJISIX C IMMCbMEHHOTO paspenieHus padbotHuka u qupexropa OO.

3.10. IlepconanbHble JaHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €ro JUYHOM JieJe, KOTOpOe
3aMojHsAeTCs Mocie M3AaHusd npukasa o ero 3auuciaeHuss B OO. Jluunble nena oOywarommxcs B
an@aBUTHOM TMOpsIKe (GOPMUPYIOTCS B MankKax KiIaccoB, KOTOPbIE XpaHITCS B CHEIHAIBHO
obopymoBaHHOM miKady, HOCTyn K Kortopomy wumeer aamuHuctparmuss OO U KiIacCHBIC
PYKOBOIUTEIH.

3.11. BeneHue AMYHBIX JIe1 M OTBETCTBEHHOCTb 3a COXPAHHOCTH JIMYHBIX JI€] BO3JIOXKEHO Ha
KJIACCHBIX PYKOBOJIUTEIIEH.

3.12.  YactuuHo cBeneHus 06 oOyuarommuxcs conepxkarcs B UCY» BupryanpHas mkonay.

3.13. TlepconanbHble JaHHbIE OOYYAIOMIMXCS MOTYT TAaK)KE€ XPAHUTHCS B AIIEKTPOHHOM BHJIE B
JOKAIBHOW KOMIbIOTEpHOW ceTH. lIpaBo moiHOrO 1ocTyma K OAISKTPOHHBIM 0Oa3aM JaHHBIX,
COJepKAIIMIM TEPCOHAIbHBIC JaHHbIE OOydJaloUmIMXcs, HWMeeT anMuHucTpanus. OcrajabHbIe
neJarorunyeckue pabOTHUKH UMEIOT JIOCTYI TOJBKO K TOH MH(OpManuy, KOTopas UM HeoOXoauMa B
npezenax UCTIOIHEHUS UX TOJKHOCTHBIX 005S3aHHOCTEH.

3.14. Tlapomu poctyma K ©Oa3e JaHHBIX YCTAHABIMBAIOTCS JUPEKTOPOM U COOOIIAIOTCS
WHAUBUAYAIbHO paOOTHUKAM, UMEIOLINM JIOCTYI K IEPCOHAIBHBIM JJAHHBIM COTPYIHUKOB.

3.15. KonmpoBarh ¥ JenaTh BBIMUCKUA M3 NMEPCOHAIBHBIX JaHHBIX OOYYArOIIUXCS Pa3peliacTcs
UCKJIIIOYUTENIBHO B CHYXEOHBIX MLENAX C MUCbMEHHOIO pa3pelieHusl poauTeneil (3aKOHHBIX
npeacraButeneit) u gupexropa OO.

40 Ilepenaua nepcOHAIBHBIX JAHHBIX

4.1. Ilpu nepenaye NEepCOHANBHBIX JaHHBIX pabOTHUKOB U oOyuatomuxcss OO npyrum
opuIndYeckuM U puznueckum aunam OO 1oimkHa coOM0aaTh Cileayrole TpeOOBaHUs:

4.1.1. [lepconanbHble JaHHBIE PaOOTHHKA, OOYYaIOLIErocss HE MOTYT ObITh COOOLICHBI
TpeTbeil CTOpoHe 0e3 MUCBMEHHOIo Coryiacusi pabOTHUKA, pOoAUTENeH (3aKOHHBIX IMpeJICTaBUTENEH)
HECOBEPIICHHOJETHEr0 (MaJoJIeTHEr0) OO0YyYaromerocsi, 3a HWCKJIIYEHHEM CIIy4aeB, KOorja 3TO
HE00X0IUMO 15

npeaynpeKACHUS YIpO3bl XU3HU U 300POBBIO pa6OTHI/IKa , 06yqafomeroc;1, a TaK¥XE B ClIy4dasX,
YCTAaHOBJICHHBIX (beﬂepaHI)HI)IM 3aKOHOM.

41.2. Jluna, monyvaromue mepcoHajgbHbIE NaHHBIE PabOTHHKA, OOYYarOIIErocs TOJIKHBI
MPEIyNPEexRAaTHCA O TOM, YTO 3T JaHHBIE MOTYT OBITH MCIIONB30BAHBI JUIIb B LENAX, A KOTOPHIX
oHu coobmieHsl. OO nommkHa TpebdoBaTh OT 3TUX JIMI[ MOJATBEPKIEHHUS TOrO, YTO 3TO IPABUIIO
cobmroaeno. Jluia, monydaromue IMepcoHajIbHbIe HaHHBbIE Pa0OTHHKA, OOydYaromerocs O0Os3aHBI
coO01aTh peXUM KOH(MUICHIIMATLHOCTH. J[aHHOE TOJIOKEHUE HE PaCIpOCTpPaHSIETCs] Ha OOMEH
MEPCOHATBHBIMU IaHHBIMHA PAOOTHUKOB B TIOPSKE, YCTAHOBIEHHOM (he/iepanbHBIMU 3aKOHAMHU.

4.2. Hepe;[aqa MEPCOHANIBHBIX JAHHBIX pa60THI/IKa, 06yanOH_[CFOC$I €ro NpcACTABUTCIISIM MOXKCT
OBITE OCYIICCTBJICHA B YCTaAHOBJICHHOM ﬂeﬁCTBYIOHIHM 3aKOHOAATCJIBCTBOM IMOPAAKE TOJIBKO B TOM
06’LCMC, KOTOpBIﬁ HCOGXO,[[I/IM IJId BBIIIOJIHCHUS YKA3aHHBIMU IMPEACTAaBUTCIIIMU UX (I)YHKI_II/Iﬁ

5. IIpaBa pa0oTHMKOB, 00y4aroUIMXCsi Ha o0ecneyeHHe 3AIMTHI MEPCOHATbHBIX
JAHHBbIX

5.1. B mensx obecrnieueHus: 3alIMTHl MEPCOHANBHBIX JaHHBIX, XpaHsamuxcs B OO, paboTHHKH,
poauTENH (3aKOHHBIE MPEICTABUTENH ) MAJIOJIETHETO HECOBEPIICHHOIETHETO 00YYaroIerocs, UMEIOT
paBo:

5.1.1. [ToydaTs moMHYIO HH(POPMAITHIO O CBOMX MEPCOHATBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. CB00O0HOTO OECIUIaTHOTO JOCTYIa K CBOMM NEPCOHAIBHBIM JaHHBIM, BKJIIOUYas MPaBO



Ha TIOJy4YeHHE KONHMH JII0OOW 3amMcH, CoJepXalleil IepcoHaNbHble JaHHbIE pabOTHHMKaA, 3a
UCKJIIOYCHHEM CIIy4aeB, IMPeIyCMOTPEHHbIX (enepanbHbiMu 3akoHamu. [lomydeHue ykazaHHOM
UHPOpPMALIUM O CBOUX IEPCOHAJIBHBIX JTAHHBIX BO3MOXKHO INPH JUYHOM OOpalieHHH pPaOOTHHKA,
poauTenel (3aKOHHBIX MPEICTaBUTENEH) - K OTBETCTBEHHOMY 32 OPraHU3allMI0 U OCYIIECTBICHUE
XpaHEHHS IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

5.1.3. TpeboBaTh 00 UCKITIOUEHUH WM UCIPABICHUN HEBEPHBIX MM HETIOIHBIX
NEpCOHANbHBIX JAHHBIX, a TaKKe JaHHBIX, 0OpabOTaHHBIX C HapylLIEHHEM TpeOOBaHUM
JICHCTBYIOIIETO 3aKOHOATEIbCTBA. YKa3aHHOE TpeOOBaHUE JOIDKHO OBITH 0(OPMIIEHO MHCbMEHHBIM
3asBJICHUEM paboTHHKA Ha UM qupekropa OO.

IIpu otkaze mupekropa OO UCKIIOYUTh WIM HCIPABUTh IEPCOHAIBHBIE JAHHBIE PAOOTHHMKA
paOOTHUK, POJUTENb, 3aKOHHBIM IPEACTaBUTENb HECOBEPIICHHOJETHEr0 OOYy4arollerocsi HMeeT
paBoO 3asBUTh B NMHCbMEHHOM Buae aupektopy OO cBOeM HECOIJacHH, C COOTBETCTBYIOUIMM
000CHOBaHMEM Takoro Hecornacus. IlepcoHanbHble JaHHBIE OLCHOYHOIO XapakTepa pabOTHUK,
pOAMTENb, 3aKOHHBIM MPEJICTaBUTENIb HECOBEPIICHHOJETHETO OOYYalomErocss HWMEeT IpaBo
JIOTIOJIHUTD 3as1BJICHUEM, BBIPAXKAIOIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.14. TpeboBarb 00 u3Bemennrn OO Bcex I, KOTOPHIM paHee ObLIM COOOIICHBI HEBEPHBIC
WM HETIOJTHBIE IEPCOHAIbHbIEC JaHHbIE Pa0OTHHUKA,

oOyuyaromerocsi 000 BceX TMPOW3BENCHHBIX B HUX HWCKIIOUEHUSX, WCHOPABICHUAX WU
JIONIOJTHEHHSIX.

5.15.  OO0xanoBath B cyne JtoOble HempaBOMEpHbIE neiicTBus wim OesneiictBus OO mpu
00paboTKe U 3alUTe ero MePCOHATBHBIX JaHHBIX.

6. Oo0s13aHHOCTH  CYy0OBEKTAa  NEPCOHAJBHBIX JAHHBIX MO  O0ecneYeHuIo
JOCTOBEPHOCTH €ro MepPCOHAILHBIX JAHHBIX

6.1. B memsx obecniedueHus TOCTOBEPHOCTH MEPCOHATBHBIX TAHHBIX PAOOTHUKHU OOS3aHbI:

6.1.1. IIpu npueme Ha pabory B OO mpeacTaBisiTh yNOJIHOMOUYEHHBIM paboTHukamM OO
JIOCTOBEpHBIE CBEJEHUS O cebe B Mopsijake U o0beMe, NMPEelyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

6.1.2. B cnyyae u3MeHeHuUs epCOHAIbHBIX JaHHBIX PaOOTHHUKA: (aMHUIIUs, UM, OTYECTBO,
aJipec MecTa >KUTENbCTBA, MMAaCHOPTHHIE JaHHBIC, CBEICHHS 00 00pa3oBaHUM, COCTOSHUH 3/I0POBbBS
(BciencTBUE BBISBICHHUS B COOTBETCTBHM C MEIUIIMHCKHUM 3aKJIIOYEHHEM HPOTHBONOKA3aHUU IS
BBITMIOJTHEHUS] pa0OTHUKOM €r0 JOJKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH U T.I.) cOOOLIaTh 00 3TOM B
TedyeHue 5 pabounx JTHEH ¢ AaThl UX U3MEHEHHH.

6.2. B OCIIAX obecrnieueHUs AOCTOBCPHOCTH NIEPCOHAJIbHBIX JaHHBIX 06yqalou1nxc;1:

6.2.1. Ponurenu, 3akoHHBIE MPEICTABUTENM HECOBEPLICHHOJIETHUX OOYyYaroIuXcs MpU
npueme B OO mpenocTaBigioT yoJHOMOYeHHBIM paboTHHKaM OO 10CTOBEpHBIE CBEIEHUS O cebe U
CBOMX HECOBEPIIEHHOJIETHUX JETAX.

6.2.2. B cnayuae wu3MeHEHHS CBENEHHI, COCTABISIONIMX IEPCOHAIBHBIC JTaHHBIC
00yyYaromerocsi, poJuTenu (3aKOHHBIE IMPEICTABUTENN) HECOBEPLICHHOJETHETO0 OOydarolerocs B

Bo3pacte A0 14 et 00s3aHbI B T€YEHHE Mecsla COOOIUTh 00 3TOM YHOJHOMOYEHHOMY PabOTHHUKY
00.

7. OTBeTCTBEHHOCTH 32 HAPYIIEHHEe HACTOSLIETr0 MOJI0KeHH

7.1. 3a HapymeHue nopsaka oopaboTku (cOopa, XpaHeHHsI, HCIIOIb30BAHMUS, PACTIPOCTPAHEHUS U
3alIUTHI) TEPCOHATBHBIX JAHHBIX JODKHOCTHOE JIMIIO HECET a/IMUHUCTPATHBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUH C JACUCTBYIOIIUM 3aKOHO/IaTEIICTBOM.

7.2. 3a HapyuieHHe NMpaBWJI XpaHEHHs U UCIOJIb30BAHUS NEPCOHATBHBIX JAHHBIX, OBJIEKIIEE 3a
co0olf MaTepHaIbHBIA yIepo paboTomaTeNo, pabOTHUK HECET MaTepUaTbHYI0 OTBETCTBEHHOCTH B
COOTBETCTBUH C JACUCTBYIOIIUM TPYAOBBIM 3aKOHOIATEIILCTBOM.

7.3. MarepuanbHbiii  ymiepd, HaAHECEHHBIM CyOBEKTYy TMEpPCOHAIBHBIX JIaHHBIX 32 CYET
HEHAJIeKAIET0 XPaHEHUS! U HCIOJIb30BAaHMs MEPCOHATBHBIX JaHHBIX, MOJUICKUT BO3MEIICHUIO B
HOPSIKE, YCTAHOBICHHOM JCHCTBYIOIINM 3aKOHOAATEIILCTBOM.



7.4. OO BmpaBe OCYIIECTBIIATh 0€3 YBEJIOMIICHHS YIIOJIHOMOYEHHOTO OpraHa o 3alluTe MpaB
CyOBEKTOB MEPCOHAIBHBIX IaHHBIX JIHMIIL 00PaOOTKY CIIEAYIONIMX MEPCOHAIBHBIX TaHHBIX:

—  OTHOCSIIMXCS K CyOBEKTaM IMEPCOHAIBHBIX JaHHBIX, KOTOPBIX CBA3BIBAIOT C ONEPAaTOPOM
TPYAOBBIE OTHOLIECHUS (PaOOTHHKAM);

—  TIOJIy4€HHBIX OIIEpPaTOPOM B CBS3M € 3aKJIFOUEHHEM JI0IOBOPA, CTOPOHON KOTOPOTO SIBISETCA
CyOBEKT TMepCOHANbHBIX JaHHBIX (OOyyaromuics W JAp.), €CIM NEepCOHAJbHbIE [aHHBIE He
pacIpOCTPAHSIOTCS, a TaKKe HE MPEelOCTaBISIIOTCS TPETbUM JiMnaMm 0e3 corjacus cyObekTa
[IEPCOHAIBHBIX JJAHHBIX U UCIOJIb3YIOTCS ONEPATOPOM UCKIIIOUUTENBHO AJIS1 UCIIOJHEHUS! YKa3aHHOTO
JIOTrOBOPA M 3aKJIIOUEHHSI IOTOBOPOB € CYOBEKTOM MEPCOHANIBHBIX TaHHbIX;

— SABJIIIOIINXCA O6H.I€I[OCTy1'IHBIMI/I NEPCOHAIbHBIMU JaHHBIMMU,

—  BKJIIOHYAKOIUX B ce0s TOJIbKO (haMUJIMKM, MMEHAa U OTYECTBA CYOBEKTOB IEPCOHAIBHBIX
JIAHHBIX;

—  HeoOXOIUMBIX B LEISIX OJHOKPAaTHOTO MpOnycka CyObEeKTa IMEepPCOHANbHBIX JaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIBFHOTO YUPEXKICHHS UM B MHBIX aHATOTUYHBIX LEIsX;

—  BKJIIOYEHHBIX B HH(OPMAIIMOHHBIE CHUCTEMBI NEPCOHANBHBIX JaHHBIX, HMEIOUINE B
COOTBETCTBUU C (¢elepalbHBIMU 3aKOHAMU CcTaryc (¢efepalbHbIX aBTOMAaTU3MPOBAHHBIX
MH(POPMALIMOHHBIX CHCTEM, a TAK)KE B TOCYAAPCTBEHHbIE HH(OPMAIIMOHHBIE CUCTEMBI ITEPCOHATBHBIX
JAHHBIX, CO3JJaHHBIE B I[EJIAX 3AIIUTHI 0€30MAaCHOCTH TOCYJapCTBA U OOIIECTBEHHOT'O MOPSIKA;

—  oOpabarbiBaeMbIx 0€3 HCIOJNB30BAHMUS CPEACTB aBTOMATH3allMM B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMU WJIM HWHBIMM HOPMAaTUBHBIMM IpPaBOBBIMM akTamu Poccuiickoii
Oenepanyiy, yCTAaHABIMBAIOUIMMH TpeOOBaHUS K 00ecreyeHHI0 Oe30MacHOCTH IepPCOHATbHBIX
JAHHBIX TPU X 00pabOTKe U K COOTIOICHUIO MPaB CYOBEKTOB MEPCOHATBHBIX JaHHBIX.

Bo Bcex ocrampHbIX cimydasx omepatop (mupektop OO u (WiaM) yNOJTHOMOYEHHBIE UM JIMIIA)
00s513aH HANpPaBUTHh B YIMOJHOMOUYEHHBIH OpPraH MO 3allUTe MPaB CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX
COOTBETCTBYIOLIEE YBEIOMIICHUE.



		2025-01-23T16:13:20+0900
	Бронникова Л.П.
	Я являюсь автором этого документа




